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HOW TO BOOK A SPACE FOR YOUR STREET STALL  
 
 
 

 
 

o Type in at the top search bar Street Stall (Community Fundraising)   
 

o Select your date (you will have an opportunity to add other dates within the booking if you require) 
 

o Select the image – Street Stall (Community Fundraising)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Book It to proceed to the 
booking page. 
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o Add the name of your booking. 
o Add your purpose for booking – ‘Street Stall’.  
o Add the number of people attending the stall  
o Continue to scroll down to Booking Items; 
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o Once you have added in your dates and times proceed to the bottom of the page and select.  

 

 
 
 
 
 
 
 
 

Reoccurring booking. Please see 
next page. 

To adjust the timings for your booking – Select 
the date you wish to update and then proceed to 
adjust the timings. 
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Reoccurring Bookings Street Stall 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Select drop down if you want your booking to 
repeat; Daily, Weekly or Monthly. 

Select what date of the month/week you would like 
it to be repeated. 

Add in when you would like your booking date to 
end. 

After updating the 
additional dates – Save 
then exit this page. 
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PLEASE NOTE: 
 
 

 
 

o If you have not registered or logged into your account -  you can add in your guest details here.  
 

o It is prefered that you register and create an account as you can go back an look at past bookings 
and documents you have uploaded. 
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o Please ensure you answer all questions to the best of your ability.  

 
o Should you not know the answer at the time of filling out the from – you may right TBA and your 

event permitting officer can update once information has been provided. 
 

o Once the check list has been completed you can select;  
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If you have some of 
the completed 
documentation on 
hand you can upload 
in this space. 
Otherwise, there is 
opportunity later in 
your account to upload 

After reading the terms and conditions select the box next to I 
have read and accepted the Terms and Conditions.  
Then click Continue.  
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 Click any of these buttons if you wish to view your booking, 
duplicate this booking, or explore any of our other venues. 
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o If you click view and manage your booking – you will be brought to your booking page.  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Upload all your required 
documentation to obtain your 
street stall permit. 
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o You can go back to your account, by selecting my bookings at the top right corner.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All your current and past 
bookings will be in this 
location- you can go in a look 
at all your bookings and 
documentation. 

If you’re logged into your 
account you will be able to 
access all your bookings via 
this button. 


