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Working with Children Check Policy 

 

Policy Statement 

 
In 2006 the Victorian Government introduced a new checking system to help protect children under 
the age of 18 years from physical or sexual harm.  
 
The Working with Children Check (WWCC) helps to keep children safe by preventing those who 
pose a risk to the safety of children from working with them in either paid or volunteer work. 
 

In meeting our duty of care, it is a requirement under the Working with Children Act 2005 and the 
Children’s Services Regulations that all persons working with children have a valid Working with 
Children Check.  

 

In June 2017, the Mornington Peninsula Shire (MPS) adopted a Child Safe Policy which states 
our commitment to the safety, participation and empowerment of all children and a zero tolerance 
of child abuse. The Policy addresses MPS’s legislative responsibility to implement the Child Safe 
Standards to provide a Child Safe Organisation. 

 

MPS has also adopted an Employment Checks Policy that further strengthens our commitment to 
meeting our duty of care and statutory obligations. The Working with Children Check is a mandatory 
minimum checking standard across Victoria and is valid for 5 years. 

On 29 November 2016 the Victorian Government passed legislation changing the provisions of 

the Working with Children Act 2005 (Vic). The amendments expand the range of roles and 

organisations which will require Working with Children Checks.  

• the definition of ‘direct contact’ now includes oral, written and electronic communication, 

expanding the scope of ‘child-related work’ covered by the scheme; 

• the element of supervision has been removed as a factor in determining whether an 

assessment notice is required 

 
Education and Care Services National Regulations 

 
Part 4.4: Staffing Arrangements 
 
Division 10: Register of family day care educators, co-ordinators and assistants and records of 
family day care service 

• Regulation 153: Register of family day care educators, co-ordinators and educator 
assistants 

• Regulation 154: Record of staff engaged or employed by family day care service 
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Part 7.8: Victoria – Specific Provisions 
Division 3: Other staffing arrangements 

• Regulation 358: Working with children check to be read 
 
 
National Quality Standard 

 
Quality Area 2: Children’s health and safety 
Quality Area 4: Staffing arrangements 
Quality Area 7: Governance and Leadership 
 
Strategies and Practices 

 

• The following people are required to have a valid Employee Working with Children Check: 
 

o All MPS employees  
o All Family Day Care educators including Educator Assistants 
 

• The following people are required to have a valid Volunteer Working with Children Check: 
 

o Anyone residing at the FDC educator’s home or who are regular visitors to the home, 
aged 18 years or over 

o All contractors/maintenance workers who will be on the family day care property 
during operating hours 

 

• All prospective educators are required to obtain an Employee Working with Children Check 
at their own expense and supply a copy of the card to the Team Leader, Education and 
Care before commencement.  The Educator must ensure that their WWCC lists MPS as the 
organisation they are engaged with.  This must also occur for all family members over the 
age of 18 years. 

 

• In the event that any educator has their WWCC suspended or revoked, or is issued with a 
Negative Notice, they will be suspended from their duties immediately pending the outcome 
of the matter 

 

• Under the Working with Children Act 2005 there are some circumstances for exemptions 
(see the list below), MPS require evidence to support the exemption, for example, Teachers 
will be required to send a copy of their current VIT registration card to MPS annually to prove 
their eligibility for exemption. Employees under these exemptions such as Teachers or 
Police Officers are required to advise MPS as soon as possible if their exemption status 
changes. Children with the exemption of age are required to apply for a WWCC when they 
turn 18 years of age. 
 
Exemptions: 

o Children under the age of 18 
o Victorian Institute of Teaching (VIT) card holders – see note below 
o Victorian or Australian Federal Police Officers 
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Note: A registered teacher who does child-related work, other than teaching in a school or 
early childhood service, must still notify Working with Children Check Victoria 
(https://www.workingwithchildren.vic.gov.au) of the person or organisation whom the 
teacher is engaged by to do that child-related work. 
 

• Service coordinators will conduct regular status checks of all WWCC held by their team via 
the Department of Justice website. 

 
 
Maintaining the Working with Children Check: 

• Working with Children Check card holders, must advise the Department of Justice of any 
‘relevant change in circumstances’, including: 

o Changes to your name; 

o Changes to your address; 

o Changes to your employer details 

o Changes to your volunteer organisation 

o Changes to your contact details  

o If you have been charged or found guilty of a new relevant offence 

 

• If you have any subsequent charges (including pending charges) and/or criminal convictions 
recorded you must inform the Team Leader, Education and Care and the Department of 
Justice.  

o Inform the Education and Care Team Leader immediately if your Working with 
Children Check is suspended or revoked, or you are issued with a Negative Notice 

o Return your Assessment Notice and WWCC as requested if the Department of 
Justice revokes your Assessment Notice after reassessment 

o Return your Assessment Notice and WWCC if your Assessment Notice has been 
expired for more than three (3) months and the Department of Justice requests that 
you return them 

 

• If you hold a current Assessment Notice and Working with Children (WWCC) you should: 

o Keep your Assessment Notice and WWCC in a safe and secure place 

o Not give your WWCC to anyone else  

o Renew your WWCC in a timely manner to ensure that there is no lapse of time 
between one card expiring and a new card being issued 

 
Sources and further reading 

• Department of Justice;  www.justice.vic.gov.au - information line 1300 652 879  

• Education and Care Services National Regulations  

• National Quality Standards 

http://www.justice.vic.gov.au/
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Related policies and legislation 

This policy should be read and applied in conjunction with: 

▪ Employee Code of Conduct 4.12 

▪ Child Safe Policy 4.12 

▪ Workplace Behaviour – Disciplinary Policy and Procedures 4.13 

▪ Workplace Behaviour – Grievance Policy and Procedure 4.14 

▪ Employment Checks Policy 4.35 

Related legislation 

▪ Working with Children Act 2005 (Victoria) 

▪ Child Wellbeing and Safety Act 2005 (Victoria) 

▪ Privacy and Data Protection Act 2014 (Victoria) 

▪ And other relevant Commonwealth and Victorian legislation referred to in this Policy 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mornington Peninsula Shire acknowledges and pays respect to the elders, families and ancestors of the Bunurong/Boon Wurrung people, who have been the 

custodians of this land for many thousands of years. We acknowledge that the land on which we meet is the place of age-old ceremonies, celebrations, 

initiation and renewal; and that the Bunurong/Boon Wurrung peoples’ living culture continues to have a unique role in the life of this region. 


