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Education and Care Policy and 
Procedure Manual 

Play Group/ Play Sessions Policy 

 
Policy Statement 

 
Play sessions are an opportunity for educators and children to come together to interact 
and socialise with one another, while exploring activities and experiences that encourage 
self-esteem, respect, independence, creativity and curiosity. 
 
Play sessions can also provide informal training opportunities, where educators and the 
coordination team can model and share their early childhood knowledge, experience and 
skills. 
 
This policy refers to play sessions that are facilitated by the family day care coordination 
team or by a group of educators in a home, park or other venue. 
 
Education and Care Services National Regulations  

 
Chapter 4: Operational Requirements 
Part 4.1: Educational program and practice 

• Regulation 73: Educational program 

• Regulation 75: Information about educational program to be kept available 
 

Part 4.2: Children’s health and safety 
Division 6: Collection of children from premises and excursions 

• Regulation 99: Children leaving the education and care service premises 

• Regulation 100: Risk assessment must be conducted before excursion 

• Regulation 101: Conduct of risk assessment for excursion 

• Regulation 102: Authorisation for excursion 
 

National Quality Standard 
 

Quality Area 1: Educational Program and Practice 
Standard 1.1: The educational program enhances each child’s learning and development. 

• Element 1.1.3: All aspects of the program, including routines, are organised in ways that maximise 
opportunities for each child’s learning. 

Standard 1.2: Educators facilitate and extend each child’s learning and development. 
 

Quality Area 2: Children’s Health and Safety 
Standard 2.2: Each child is protected 

• Element 2.2.1: At all times, reasonable precautions and adequate supervision ensure children are 
protected from harm and hazard. 

 
Quality Area 3: Physical Environment 
Standard 3.2: The service environment is inclusive, promotes competence and supports 
exploration and play-based learning. 
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Strategies and Practices 

 

• All play sessions will be conducted in an appropriate and safe environment 
 

• All play session venues will have adequate toileting facilities 
 

• Prior to commencement of the play session, the person in charge will conduct a safety check 
of the premises – both inside and outside 

 

• An incident/accident record book will be on the premises and is to be completed in the event 
of any accident/incident 

 

• Emergency evacuation practices will be conducted in line with the Emergency Management 
Policy 

 

• Premises used for play sessions will have a fire extinguisher (1kg minimum size) and a fire 
blanket (1m x1m minimum size) 

 

• Premises used for play sessions will have a first aid kit on site 
 

• Educators will ensure that they take their emergency/outings bag containing emergency 
contact numbers to all play sessions 
 

• Hot/warm drinks are not to be consumed during play sessions; this includes all drinks, even 
those in travel and lidded mugs 

 

Play sessions facilitated by the coordination team 
 

• The family day care coordination team will endeavour to provide play sessions for family 
day care educators which will operate during school terms  
 

• Play sessions are designed for preschool aged children only  
 
Programming and evaluation 
 
The coordination team will ensure that: 
 

• A program plan is designed which takes into consideration the needs and interests of the 
children in attendance 
 

• The program plan is displayed and is evaluated by educators, children and the coordination 
team 

 
Educator responsibilities 
 

• Educators will sign in all children they bring to the play session 
 

• Educators are responsible for the supervision of the children in their care at all times during 
the play session 
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• Educators are required to evaluate the program and to discuss their children’s individual 
interests with the play session facilitator 

 

• Educators will be required to assist the play session facilitator with various tasks e.g.; 
packing up as required 

 

• Educators are required to familiarise themselves with the evacuation plan for the play 
session venue 
 

• Educators will ensure compliance with the Sun Protection Policy by following the sun 
protection measures for all outdoor activities during the daily local sun protection times 
(issued whenever UV levels are 3 and above), typically from mid-August to the end of April 
in Victoria  

 
Play sessions facilitated by educators  
 
Educators are to ensure that any venue they utilise for a play session: 
 

• Is appropriately insured, safe and secure 
 

• Has adequate toileting facilities 
 

• Has a maintained attendance register 
 
Educators operating a play session will ensure that: 
 

• A program plan is designed which takes into consideration the needs and interests of the 
children in attendance and is displayed 
 

• The program plan is evaluated by educators and children 
 
Sources and further reading 

• Playgroup Victoria  www.playgroup.org.au 

• Monash University Accident Research Centre  

• Royal Children’s Hospital Safety Centre  
 
 
 
 
 
 
 

 

Mornington Peninsula Shire acknowledges and pays respect to the elders, families and ancestors of the Bunurong/Boon Wurrung people, who have been the 

custodians of this land for many thousands of years. We acknowledge that the land on which we meet is the place of age-old ceremonies, celebrations, 

initiation and renewal; and that the Bunurong/Boon Wurrung peoples’ living culture continues to have a unique role in the life of this region. 

http://www.playgroup.org.au/

