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Educational Program and Practice Policy 

 
Policy Statement 

 
Documenting information about children and their interests, beliefs, questions, discoveries 
and ideas will assist educators to plan for routines, transitions, excursions and play and 
learning experiences. This information, together with knowledge and an awareness of child 
development, builds an understanding of the ‘whole’ child. 
 
Through this policy, we are committed to supporting the role of children to determine who 
they are and their place in the world. 
 
The educational program and practice process is an effective self-reflection tool and 
through both written and visual evidence, we can assess children’s growth and 
development over time. Similarly, when new theories or strategies emerge from research, 
educators have the opportunity to re-evaluate their observations which in turn is a valuable 
opportunity to develop their skills and knowledge. 
  
We will ensure that an educational program is delivered to all children being educated and 
cared for by our services. The program will be based on an approved learning framework 
and delivered in a manner that is in accordance with the framework, is based on the 
developmental needs, interests and experiences of each child and considers the individual 
differences of each child. 
 
We recognise and acknowledge that the educational program will contribute to the following 
outcomes: 

• Children have a strong sense of identity 

• Children are connected with and contribute to his or her world 

• Children have a strong sense of wellbeing 

• Children are confident and involved learners 

• Children are effective communicators 
 
Approved Learning Frameworks 
The approved learning frameworks in Victoria that our educational programs are based on are: 

• Being, Belonging and Becoming, The Early Years Learning Framework 

• The Victorian Early Years Learning Developmental Framework 

• My Time, Our Place, A framework for School Aged Children 
 
Education and Care Services National Regulations  

 
Chapter 4: Operational Requirements 
Part 4.1: Educational Program and Practice 

• Regulation 73: Educational program 

• Regulation 74: Documenting of child assessments or evaluations for delivery of 
educational program 
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• Regulation 75: Information about educational program to be kept available 

• Regulation 76: Information about educational program to be given to parents 
 
National Quality Standard 

 
Quality Area 1: Educational Program and Practice 
Standard 1.1: The educational program enhances each child’s learning and development. 
Standard 1.2: Educators facilitate and extend each child’s learning and development 
Standard 1.3: Educators and co-ordinators take a planned and reflective approach to implementing 
the program for each child.  
 
Strategies and Practices 

 
Gathering information 

• Educators will use a variety of ways to gather information on children which assists in both 
programming and care strategies e.g. observations, discussions with child, discussions with 
parents, “About Me” sheets etc. 
 

• Educators will gather information that supports them to respond to and plan for children 
which will include the child’s: 

o Interests, strengths, ideas and opinions 
o Relationships and interactions with their peers, families, educators and the 

community 
o Ability to acknowledge and confidently express their emotions 
o Need to investigate, negotiate, problem solve and think critically 
o Perspective of diversity, inclusion, social justice and equity 
o Sense of identity and self-worth, and relationship with the world 
o Physical, social, cognitive and linguistic development and learning  

 

• Educators recognise and acknowledge that children and their families are the most 
important sources of information about their children’s interests, development and abilities 

 

• Educators consider more than one type of observation or gathering strategy when collecting 
information about children’s interests, skills and knowledge e.g. this can include audio (voice 
recordings) or visual media (photographs, paintings and drawings) 

 

• Educators observe children in order to develop an understanding of: 
o How they use strategies to strengthen their learning 
o How they develop, interact and form relationships and  
o How they think critically 
o Their interests and strengths 
o The value of interpersonal relationships such as family, culture and community 
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Educational Program 
 

• Educators will ensure that each child’s current knowledge, ideas, culture, abilities and 
interests are the foundation of the program 

 

• The educational program will include routines and is organized in a way that it maximises 
the learning opportunities for each child 
 

• Documentation about each child’s program and progress will be available to families 
 

• Every child will be supported to participate in the program 
 

• Every child’s agency is promoted, enabling them to make choices and decisions and to 
influence events and their world 

 

• There will be a process for determining if the goals and objectives developed for the 
individual child and group were achieved or require a continued focus or further 
development 
 

• We value the role that children and their families play in planning and evaluating their 
experiences and educators will ensure that children and families are actively involved in the 
development and documentation of their experiences, this includes ensuring that children 
and families have access to the documentation that reflects their experiences 

 

• Educators along with coordination team support are encouraged to incorporate community 
role models into play and learning experiences e.g. invite a local council ranger to discuss 
with children safety strategies when encountering an animal that is not a pet such as an 
injured bird or stray dog. 

 

• Educators will respond to children’s ideas and play and use intentional teaching to scaffold 
and extend on each child’s learning 

 
Information for parents about the educational program 

 

• A program will be available at each family day care residence 
 

• The following information will be given to a child’s parent when requested: 
o The content and operation of the program as it relates to their child 
o Information about the child’s participation in the program 
o A copy of any observations or evaluations in relation to their child 

Excursions 
 

• Educators ensure that all excursions are child orientated  
 

• Educators ensure that the excursion outcomes link to the planning of children’s experiences 
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• Educators plan excursions that incorporate linkages to the local community 
 

• Educators complete a risk assessment prior to undertaking an excursion. The risk 
assessment is to include the method of transportation, emergency procedures and planning 
of goals and outcomes 

 
Documenting information (observations) 
 

• There are many ways to document observations. Documenting needs to: 
o Be clear, objective and meaningful 
o Be related to children’s individual and group experiences 
o Link to policies/procedures e.g. Privacy and Confidentiality Policy 
o Provide a clear and transparent purpose to why educators are gathering the 

information 
 

• Educators to ask themselves the following reflective questions: 
o What is the purpose of documenting interactions and experiences?  
o What do we learn about children from documenting observations and experiences? 
o How do we use the documentation to plan for children’s experiences? 
 

Documenting information (programs/plans) 
 

• For a child preschool aged or under, assessments of each child’s developmental needs, 
interests, experiences and participation in the educational program, and their progress 
against the outcomes of the program must be documented. regulation 74(a) 
 

•  For a child over preschool age, evaluations of the child’s wellbeing, development and 
learning must be documented. regulation 74(b) 

 

• We acknowledge that there are many ways to document the children’s programs/plans. 
Documenting needs to: 

o Be clear and legible and meaningful 
o Be reflective of the children’s individual and group experiences 
o Show links to previous evaluations 
o Show the actual experiences provided 
o Document what is next for the child when moving from one planning focus to another 

and share this information with families 
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Evaluation 
 

• Educators will ensure an ongoing process of evaluation through critical reflection and 
review, which allows them to identify strengths, interests and opportunities for further 
development. 

 

• Children’s learning and development will be assessed as part of the ongoing cycle of 
planning, documenting and evaluating 
 

• Educators are encouraged to develop their own methods of evaluation and determine what 
works best for the children in their care 
 

• Future program planning needs to show a connection between the evaluation and the plan 
 
 
 
 
 
Sources and further reading 
 

• Education and Care Services National Law 2011 

• Education and Care Services National Regulations 

• Early Years Learning Framework Being, Belonging and Becoming 

• My Time, Our Place, A Framework for School Aged Children 

• Victorian Early Years Learning Developmental Framework 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Mornington Peninsula Shire acknowledges and pays respect to the elders, families and ancestors of the Bunurong/Boon Wurrung people, who have been the 

custodians of this land for many thousands of years. We acknowledge that the land on which we meet is the place of age-old ceremonies, celebrations, 

initiation and renewal; and that the Bunurong/Boon Wurrung peoples’ living culture continues to have a unique role in the life of this region. 


