
 

 
 

 

 

Grants Policy 

TYPE COUNCIL  A document that has been adopted by 
Council at a council meeting and relates to 
our external customers and/or community. 
This may be a public or private document. 

CONTEXT Council acknowledges that the provision of grants is an essential way 
in which Council can directly support the local community.  The 
Mornington Peninsula Shire provides financial assistance to 
individuals, community groups and not-for-profit organisations to 
support projects, programs and services which respond to identified 
community need and contribute to the building of stronger 
communities in accordance with the Councils’ strategic objectives.   

PURPOSE Council seeks to apply appropriate management practices to ensure 
that there is a balance between responsibly administering public 
funds, and supporting the community in a practical and effective 
manner.   

OBJECTIVES This policy seeks to: 
• Provide a broad framework, which will guide the provision of 

consistent grant administration and assessment processes across 
Council. 

• Ensure that the administration and assessment of all Council grant 
programs are transparent, equitable, inclusive and understood by 
the community. 

• Articulate Council’s definition of a grant and outline the various 
grants programs offered.  

• Identify acquittal and evaluation requirements to ensure Council 
and funding recipients remain appropriately accountable. 

SCOPE The policy applies to the existing grant programs and any new 
programs:  
Community (not-for-profit) grants: 
• Placemaking Grant Program 
• Community Support Grant Program 
• Creative Communities Grant Program 
• Strategic Grants Program 
• Flexi Grants 
• Events & Festivals Triennial Funding Program 
 
Private (Individual) grants, sponsorship and donations: 
• Heritage Grants (properties) 
• Recreation Assistance/Support 
• Mayoral Emergency Support Fund 
• Water Sensitive Rural Land Program 
 
The policy does not apply to: 
• Council may opt to provide an ongoing grant to an organisation for 

the provision of services (i.e. Community Houses, Community 
Information Centres etc.). In these cases the organisation will not 
be expected to reapply on an annual or recurring basis.  Funds to 
support these organisations will be listed as a separate line item 
for consideration by Council in its Annual Budget.  Each 
organisation will be required to provide an annual acquittal 
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reporting on the extent and effectiveness of the service provided. 

DEFINITIONS Not-for-Profit: A non-profit organisation is an organisation that is not 
operating for the profit or gain (either direct of indirect) of its individual 
members. This applies both while the organisation is operating and 
when it winds up. 
 
Grant: A sum of money given to organisations or individuals for a 
specific purpose directed at achieving goals and objectives consistent 
with Council’s strategic direction. The recipient is selected on merit 
against a set of criteria and funding is subject to entering a written 
agreement with Council that outlines accountability requirements.  
 
Sponsorship: defines sponsorship as a formal, reciprocal 
arrangement between individuals, groups or companies and Council, 
which is documented. It can cover both cash and in-kind 
considerations. The arrangement is clearly understood by both 
parties, with clear outcomes and timelines, and articulates the rights 
and responsibilities on both sides. These outcomes are deliverable 
and measurable and align with the goals and aspirations of Council.  
 
Donations are gifts given in cash or in-kind without return 
consideration. 

POLICY It is policy that: 
 
Each Council funding program will: 
1. For community (not-for-profit organisations) grants, be a properly 

constituted not-for-profit organisation or be sponsored (auspice) 
by an incorporated organisation. 

 
2. Develop and implement a Grant Guide to Applicants that 

addresses the following key processes: 
a. Documented guidelines with clearly defined criteria 
b. Application form 
c. Assessment process 
d. Formal agreement process 
e. Accountability & acquittal requirements 

 
3. Ensure grant recipients have acquitted any previous Mornington 

Peninsula Shire grant(s) satisfactorily. 
 
4. Conduct all grant program administration role/functions/activities 

using SmartyGrant grant administration software. 
 
5. Recognise that the level of assistance available is limited by 

Council’s budget allocation and its priorities. No applicant can be 
guaranteed funding nor can any applicant be guaranteed to 
receive the full amount requested. 

 
6. Surplus grant monies will not be carried forward at the end of 

financial year. 
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For donations, specific authority levels exist for Council employees at 
the initiation, negotiation and sign-off stages of the sponsorship 
process. Each sponsorship arrangement, when concluded, requires 
formal feedback and evaluation of the sponsorship arrangement by 
Council. 

PROCEDURE The minimum procedure or process requirements are listed below: 
1. Published Guidelines and Criteria 

a. Description of grant scheme or funding program (including 
objectives and funding available) 

b. Eligibility requirements, detailing any specific exclusions 
c. Assessment/selection criteria 
d. Assessment process 
e. Conditions of funding 
f. Acknowledgement of Council 
g. Timeline(s) 

 
2. Publicly Available Application Form 

a. Applicant details 
b. ABN (excluding individual grant programs) 
c. Project details 
d. Response to selection criteria 
e. Any supporting information requirements 
f. Budget breakdown (ie how the funds will be used) 
g. Authorisation statement 
h. Privacy statement 

 
3. Transparent Assessment Process 

a. Written applications required 
b. Clearly defined assessment process 
c. Applications assessed against specified criteria 
d. Recorded assessment result and recommendation 
e. Funding recommendations approved by delegation and / or 

Council 
 
4. Accountable Agreement Process 

a. Written documentation detailing as a minimum: 
i. Funded body, amount funded, funding period, GST 

requirements, conditions of the grant, acknowledgement of 
Council and reporting requirements. 

ii. Original and duplicate agreements must be signed by both 
Council and Funded Body. 

iii. Insurance & indemnity clause. 
 
5. Accountability & Acquittal Requirements 

a. Applicants successful in receiving a Council Grant will be 
required to: 

i. Notify in writing changes to agreed project/funding terms 
ii. Prepare a report on the outcomes of the project 
iii. Submit an expenditure and income statement and  
iv. Return unexpended funds to Council or obtain written 

approval for variation to agreed funding. 
 
6. Conflict of Interest 
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To ensure an accountable and transparent assessment process is 
maintained, Councillors, officers and members of the public assessing 
grant applications are required to adhere to established organisational 
Code of Conduct(s) and Conflict of Interest Policy(s). 

RESPONSIBILITY All Councillors and officers of the Mornington Peninsula Shire. 

RELATED 
POLICIES 

• Shire Strategic Plan 2013-2017 
• Conflict of Interest Policy 
• Staff Code of Conduct 
• Councillors Code of Conduct 

RELATED 
LEGISLATION 

Local Government Act 1987 
Information Privacy Act 2000 

REFERENCES Nil 

AUTHOR Corporate Planning & Projects 

APPROVED Council (15 December 2014) 

REVIEW This Policy shall be subject to review within 12 months of the next 
general Council election to be held in November 2016. 

 
 
 
 


