
 

Checklist 3  

Subdivide land with an approved development    
into two lots  
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Pre-application discussion: Was there a pre-application meeting?  Who with and when? 

 Planning Officer:                                                                                               Date:                                     

 

INFORMATION REQUIREMENTS 

For all planning permit applications the following MUST be provided: 
Applicant 

Use 
Council 

Use Only 

1 A completed application form.   
2 Signed declaration on the application form.   
3 The application fee.   
4 Copy of title and any registered restrictive covenant. 

Provide a full, current copy of the title (no more than three months old) for each individual parcel of 
land forming the subject site. (The title includes: the covering “registered search statement’, the title 
plan of subdivision and the associated title documents, known as ‘instruments’, e.g. restrictive 
covenants). 

  

5 A copy of the relevant planning permit and approved plans for the development.   
6 Evidence that the construction has commenced.   
7 3 copies of a layout plan drawn to scale and fully dimensioned showing: 

The location, shape and size of the site. 
The location, shape and size of the proposed lots to be created. 
The location of any easements on the subject site. 
Any abutting roads.  
Any proposed common property to be owned by a body corporate and 
the lots participating in the body corporate. 

 
 
 
 
 
 

 
 
 
 
 
 

8 If common property is proposed, an explanation of why the common property is 
required.  

  

9 If the land is in an area where reticulated sewerage is not provided, a plan which 
shows the location of any existing effluent disposal area for each lot or a land 
assessment which demonstrates that each lot is capable of treating and retaining 
all wastewater in accordance with the State Environment Protection Policy 
(Waters of Victoria) under the Environment Protection Act 1970. 

  

Note:  
 If the land is in a Heritage Overlay also complete Checklist 8 Heritage Overlay. 
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